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VSR01 - Requisition Overview

Description:
This report provides an aggregate view of the current status for all the requisitions
created within a certain date range. This report will include list of top contributors of
creating requisitions by:

● Location
● Manager
● Requisition Class

This report also has a detailed breakdown of created requisitions by status for all
locations, managers and requisition classes.

Prompts:
Required: Req Created Date Range
Optional: Manager(s), Location(s), Root Req Class(es)

When to run:
This report should be used to get an overview of the requisitions you have in the
system. It will give you a complete overview of all requisitions as well as report tabs
broken down by location, manager and root req class.

Report Samples:
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VSR02 - Requisition Overview - Created Last
Month

Description:
This report provides an aggregate view of the current status for all the requisitions
created during the last month. This report will include list of top contributors of
creating requisitions by:

● Location
● Manager
● Requisition Class

This report also has a detailed breakdown of created requisitions by status for all
locations, managers and requisition classes.

Prompts:
Optional: Manager(s), Location(s), Root Req Class(es)

When to run:
This report should be used to get an overview of the requisitions you have in the
system. It will give you a complete overview of the requisitions created during the last
month as well as report tabs broken down by location, manager and root req class.

Report Samples:
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VSR03 - Requisition Overview with Region

Description:
This report provides an aggregate view of the current status for all the requisitions
created within a certain date range. This report will include list of top contributors of
creating requisitions by:

● Location
● Manager
● Requisition Class

This report also has a detailed breakdown of created requisitions for all regions,
managers and requisition classes

Prompts:
Required: Req Created Date Range
Optional: Region(s), Manager(s), Root Req Class(es)

When to run:
This report should be used to get an overview of the requisitions you have in the
system. It will give you a complete overview of all requisitions as well as report tabs
broken down by location, manager and root req class.

Report Samples:
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VSR10 - Requisition Summary

Description:
This report provides a summary of key req information for all reqs created within a
specified date range. Includes graphs for Reqs by Status and Reqs by Days to Status.

Prompts:
Required: Req Created Date Range
Optional: Status(es), Location(s), Manager(s)

When to run:
This report should be used to get an overview of the requisitions you have in the
system. It will give you a complete overview of all requisitions as well as a summary
table listing location, manager, reqs by status and reqs by days to status.

Report Samples:
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VSR11 - Requisition Summary (with Budget)

Description:
This report provides a summary of key req information for all reqs created within a
specified date range, including estimated budget information, if available. Includes
graphs for Reqs by Status and Reqs by Estimated Budget.

Prompts:
Required: Req Created Date Range
Optional: Status(es), Location(s), Manager(s)

When to run:
This report should be used to get an overview of the requisitions you have in the
system. It will give you a complete overview of all requisitions including estimated
budget as well as a summary table listing location, manager, reqs by status and reqs
by days to status.

Report Samples:
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VSR12 - Active Requisition Summary

Description:
This report provides a summary of key req information for active reqs (defined as in
Pending Approval, Open or Interviews Occurring statuses). Includes graphs for Reqs by
Active Status and Reqs by Days to Start.

Prompts:
Optional: Location(s), Manager(s)

When to run:
This report should be used to get an overview of the active requisitions you have in
the system. It will give you a complete overview of active requisitions including a
summary table listing location, manager, reqs by status and reqs by days to status.

Report Samples:
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VSR13 - Requisition Summary - Created Last
Week

Description:
This report provides a summary of key req information for reqs created during the
previous calendar week. Includes graphs for Reqs by Days to Start and Reqs by
Length.

Prompts:
Optional: Location(s), Manager(s)

When to run:
This report should be used to get an overview of the requisitions you have in the
system that were created during the previous calendar week. It will give you a
complete overview of requisitions including a summary table listing location, manager,
reqs by days to start and reqs by length in weeks.

Report Samples:
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VSR20 - Requisition Details

Description:
This report provides detailed information on requisitions including key attributes,
approval and status history, as well as a candidate submittal summary by vendor.

Prompts:
Optional: Status(es), Location(s), Manager(s)

When to run:
This report should be used to get detailed information of the requisitions you have in
the system. It will give you a complete overview of requisitions including a summary
table listing approval and status history, as well as a candidate submittal summary by
vendor.

Report Samples:
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VSR21 - Requisition Details - Req ID(s)

Description:
This report provides detailed information on selected requisitions including key
attributes, approval and status history, as well as a candidate submittal summary by
vendor.

Prompts:
Required: Req ID(s)

When to run:
This report should be used to get detailed information of a specific requisition(s) you
have in the system. It will give you a complete overview of requisitions including a
summary table listing approval and status history, as well as a candidate submittal
summary by vendor.

Report Samples:
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VSR30 - Active Requisition List

Description:
This report provides a list of active requisitions and associated attributes, including
custom fields if applicable. There is the ability to select which statuses are
considered “active”.

Prompts:
Optional: Status(es)

When to run:
This report should be used to get a list of all active requisitions you have in the
system. It will give you a complete overview of requisitions including associated
attributes, and custom fields if applicable.

Report Samples:
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VSR31 - Requisition List - by Req Created Date

Description:
This report provides a list of requisitions and associated attributes based on a
selected req created date range.

Prompts:
Required: Req Created Date Range
Optional: Status(es), Manager(s)

When to run:
This report should be used to get a list of all requisitions you have in the system for a
specific req created date range. It will give you a complete overview of requisitions
including associated attributes, and custom fields if applicable.

Report Samples:
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VSR32 - Requisition List - by Req Opened Date

Description:
This report provides a list of requisitions and associated attributes based on a
selected req open date range.

Prompts:
Required: Req Open Date Range
Optional: Manager(s)

When to run:
This report should be used to get a list of all requisitions you have in the system for a
specific req open date range. It will give you a complete overview of requisitions
including associated attributes, and custom fields if applicable.

Report Samples:
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VCR01 - Candidate Overview

Description:
This report provides an aggregate view of the current status for all candidates
submitted within a certain date range. This report will include list of top contributors
of submitted candidates by:

● Vendor
● Manager
● Requisition Class

This report also has a detailed breakdown of submitted candidates by status for all
vendors, managers and requisition classes.

Prompts:
Required: Candidate Submitted Date Range
Optional: Vendor(s), Manager(s), Root Req Class(es)

When to run:
This report should be used to get an overview of all the candidate statuses you have
in the system for a specific submitted date range. It will give you a high level overview
of candidate statuses as well as report tabs broken down by status for by vendors,
managers and requisition classes.

Report Samples:
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VCR02 - Candidate Overview - Submitted Last
Month

Description:
This report provides an aggregate view of the current status for all candidates
submitted within the last calendar month. This report will include list of top
contributors of submitted candidates by:

● Vendor
● Manager
● Requisition Class

This report also has a detailed breakdown of submitted candidates by status for all
vendors, managers and requisition classes.

Prompts:
Optional: Vendor(s), Manager(s), Root Req Class(es)

When to run:
This report should be used to get an overview of all the candidate statuses you have
in the system submitted within the last calendar month. It will give you a high level
overview of candidate statuses as well as report tabs broken down by status for by
vendors, managers and requisition classes.

Report Samples:
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VCR10 - Engaged Candidate Summary

Description:
This report provides a summary of the key information for engaged candidates. It
includes graphs for candidates by engagement length, and candidate by weeks
remaining.

Prompts:
Optional: Vendor(s), Manager(s)

When to run:
This report should be used to get a list of engaged candidates you have in the system.
It will give you an overview of engaged candidates as well as graphs for candidates by
engagement length, and candidate by weeks remaining.

Report Samples:
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VCR20 - Candidate Detail

Description:
This report provides detailed information on selected candidates including key
attributes, employment info and required skills and candidate skill match information.

Prompts:
Required: Candidate ID(s)

When to run:
This report should be used to get detailed information on candidates you have in the
system. It will give you an overview of the candidates including key attributes,
employment info, required skills and candidate skill match information.

Report Samples:
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VCR30 - Submitted Candidate List

Description:
This report provides a list of key candidate information including candidate custom
fields, if applicable, for candidates submitted during a specified period of time.

Prompts:
Required: Candidate Submitted Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of candidates you have in the system for a
specific submitted date range. It will give you an overview of the candidates including
key attributes and candidate custom fields, if applicable.

Report Samples:
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VCR31 - Submitted Candidate List - Req ID(s)

Description:
This report provides a list of key candidate information including candidate custom
fields, if applicable, for candidates submitted against a specific Req ID(s).

Prompts:
Required: Req ID(s)

When to run:
This report should be used to get a list of candidates you have in the system
submitted against a specific Req ID(s). It will give you an overview of the candidates
including key attributes and candidate custom fields, if applicable.

Report Samples:
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VCR35 - Candidate Interview List

Description:
This report provides a list of candidates and key information for candidates having an
interview scheduled during a specified time period.

Prompts:
Required: Candidate Interview Date Range

When to run:
This report should be used to get a list of candidates you have in the system for a
specific interview date range. It will give you an overview of the candidates including
key information and interview details.

Report Samples:
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VCR40 - Candidate Certification List

Description:
This report provides a list of candidate certification information for candidates
associated with the selected vendor(s).

Prompts:
Optional: Vendor(s)

When to run:
This report should be used to get a list of candidates you have in the system that
have certifications. It will give you an overview of the candidates including
certifications details and related comments.

Report Samples:
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VCR41 - Candidate Certification List - Achieved
(All)

Description:
This report provides a list of certification information for all certifications achieved by
candidates within a specified time period for the candidates of selected vendors.

Prompts:
Required: Certification Achieved Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of candidates with certifications you have in
the system for a specific certification achieved date range. It will give you an overview
of the candidates including certification name and achieved date.

Report Samples:
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VCR42 - Candidate Certification List -
Achieved (Specific)

Description:
This report provides a list of certification information for specific certifications
achieved by candidates within a specified time period for the candidates of selected
vendors.

Prompts:
Required: Certification Achieved Date Range
Optional: Certification(s), Vendor(s)

When to run:
This report should be used to get a list of candidates with certifications you have in
the system for a specific certification achieved date range and certification name. It
will give you an overview of the candidates including certification name and achieved
date

Report Samples:
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VCR43 - Candidate Certification List - Expiring
(All)

Description:
This report provides a list of certification information for all candidate certifications
that expire within a specified time period for the candidates of selected vendors.

Prompts:
Required: Certification Expiration Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of candidates with certifications you have in
the system for a specific certification expiration date range. It will give you an
overview of the candidates including certification name and expiration date.

Report Samples:
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VCR44 - Candidate Certification List - Expiring
(Specific)

Description:
This report provides a list of certification information for specified candidate
certifications that expire within a specified time period for the candidates of selected
vendors.

Prompts:
Required: Certification Expiration Date Range
Optional: Certification(s), Vendor(s)

When to run:
This report should be used to get a list of candidates with certifications you have in
the system for a specific certification expiration date range and certification name. It
will give you an overview of the candidates including certification name and expiration
date.

Report Samples:
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VCR50 - Candidate Compliance Item List

Description:
This report provides a list of candidate compliance item information for candidates in
a status of engaged and associated with the selected vendor(s).

Prompts:
Optional: Vendor(s), Exclude inactive compliance from candidate

When to run:
This report should be used to get a list of engaged candidates compliance item
information you have in the system. It will give you an overview of the candidates
including compliance item details, status, and expiration date.

Report Samples:
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VCR51 - Candidate Compliance Item List -
Achieved (All)

Description:
This report provides a list of compliance item information for all compliance items
achieved within a specified time period for the candidates of selected vendors.

Prompts:
Required: Compliance Item Achieved Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of candidate compliance item information you
have in the system for a specific compliance item achieved date range. It will give you
an overview of the candidates including compliance item name, and achieved date.

Report Samples:
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VCR52 - Candidate Compliance Item List -
Achieved (Specific)

Description:
This report provides a list of compliance item information for specific compliance
items achieved within a specified time period for the candidates of selected vendors.

Prompts:
Required: Compliance Item Achieved Date Range
Optional: Compliance Item(s), Vendor(s)

When to run:
This report should be used to get a list of candidate compliance item information you
have in the system for a specific compliance item achieved date range and
compliance item name. It will give you an overview of the candidates including
compliance item name, and achieved date.

Report Samples:
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VCR53 - Candidate Compliance Item List -
Expiring (All)

Description:
This report provides a list of compliance item information for all candidate
compliance items that expire within a specified time period for the candidates of
selected vendors.

Prompts:
Required: Compliance Item Expiration Date Range
Optional: Vendor(s), Exclude inactive compliance from candidate

When to run:
This report should be used to get a list of compliance item information you have in
the system for all candidates compliance items that expire within a specified time
period for the candidates of selected vendors. It will give you an overview of the
candidates including compliance item name, and expiration date.

Report Samples:
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VCR54 - Candidate Compliance Item List -
Expiring (Specific)

Description:
This report provides a list of compliance item information for specific candidate
compliance items that expire within a specified time period for the candidates of
selected vendors.

Prompts:
Required: Compliance Item Expiration Date Range
Optional: Compliance Item(s), Vendor(s), Exclude inactive compliance from candidate

When to run:
This report should be used to get a list of compliance item information you have in
the system for specific candidate compliance items that expire within a specified
time period for the candidates of selected vendors. It will give you an overview of the
candidates including vendor compliance item name, and expiration date.

Report Samples:
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VCR55 - Candidate Compliance Item List -
Completed (All)

Description:
This report provides a list of compliance item information for all compliance items
completed within a specified time period for the candidates of selected vendors.

Prompts:
Required: Compliance Item Completed Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of compliance item information you have in
the system for all compliance items completed within a specified time period for the
candidates of selected vendors. It will give you an overview of the candidates
including compliance item name, and completed date.

Report Samples:
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VCR56 - Candidate Compliance Item List -
Completed (Specific)

Description:
This report provides a list of compliance item information for specific compliance
items completed within a specified time period for the candidates of selected
vendors.

Prompts:
Required: Compliance Item Completed Date Range
Optional: Compliance Item(s), Vendor(s)

When to run:
This report should be used to get a list of compliance item information you have in
the system for a specific compliance item completed within a specified time period
for the candidates of selected vendors. It will give you an overview of the candidates
including compliance item name, and completed date.

Report Samples:
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VCR57 - Candidate Compliance Item List -
Conducted (All)

Description:
This report provides a list of compliance item information for all compliance items
conducted within a specified time period for the candidates of selected vendors.

Prompts:
Required: Compliance Item Conducted Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a list of compliance item information you have in
the system for all compliance items conducted within a specified time period for the
candidates of selected vendors. It will give you an overview of the candidates
including compliance item name, and conducted date.

Report Samples:
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VCR58 - Candidate Compliance Item List -
Conducted (Specific)

Description:
This report provides a list of compliance item information for specific compliance
items conducted within a specified time period for the candidates of selected
vendors.

Prompts:
Required: Compliance Item Conducted Date Range
Optional: Compliance Item(s), Vendor(s)

When to run:
This report should be used to get a list of compliance item information you have in
the system for a specific compliance item conducted within a specified time period
for the candidates of selected vendors. It will give you an overview of the candidates
including compliance item name, and conducted date.

Report Samples:
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VSE01 - Engagement Overview

Description:
This report provides an aggregate view of the current status for all engagements
created within a certain date range. This report will include a list of top contributors
of created engagements by:

● Manager
● Vendor
● Requisition Class

This report also has a detailed breakdown of created engagements by status for all
managers, vendors and root requisition classes.

Prompts:
Required: Engagement Created Date Range
Optional: Manager(s), Vendor(s), Root Req Class(es)

When to run:
This report should be used to get an overview of the engagements you have in the
system created within a certain date range. It will give you a complete overview of all
engagement statuses as well as report tabs broken down by manager, vendor and
root req class.

Report Samples:
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VSE02 - Engagement Overview with Region

Description:
This report provides an aggregate view of the current status for all engagements
created within a certain date range. This report will include a list of top contributors
of created engagements by:

● Region
● Vendor
● Requisition Class

This report also has a detailed breakdown of created engagements by status for all
regions, vendors and root requisition classes.

Prompts:
Required: Engagement Created Date Range
Optional: Region(s), Vendor(s), Root Req Class(es)

When to run:
This report should be used to get an overview of the engagements you have in the
system created within a certain date range. It will give you a complete overview of all
engagement statuses as well as report tabs broken down by region, vendor and root
req class.

Report Samples:
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VSE10 - Active Engagement Summary

Description:
This report provides a summary of key engagement information for all currently active
engagements. Includes graphs for Engagements by Length (in weeks) and
Engagements by Estimated Budget.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of key engagement information for all
currently active engagements you have in the system. It will give you a complete
overview of all active engagement, including graphs for Engagements by Length (in
weeks) and Engagements by Estimated Budget.

Report Samples:
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VSE11 - Engagement Summary - Active
Between

Description:
This report provides a summary of key engagement information for all engagements
active between a specified date range. Includes graphs for Engagements by Length (in
weeks) and Engagements by Estimated Budget.

Prompts:
Required: Engagement Active Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of key engagement information you have
in the system for all engagements active between a specified date range. It will give
you a complete overview of the active engagements, including graphs for
Engagements by Length (in weeks) and Engagements by Estimated Budget.

Report Samples:
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VSE12 - Engagement Summary - Starting
Between

Description:
This report provides a summary of key engagement information for all engagements
with an engagement start date between a specified date range. Includes graphs for
Engagements by Length (in weeks) and Engagements by Estimated Budget.

Prompts:
Required: Engagement Starting Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of key engagement information for all
engagements you have in the system with an engagement start date between a
specified date range. It will give you a complete overview of the engagements,
including graphs for Engagements by Length (in weeks) and Engagements by
Estimated Budget.

Report Samples:
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VSE13 - Engagement Summary - Ending
Between

Description:
This report provides a summary of key engagement information for all engagements
with an engagement through date between a specified date range. Includes graphs for
Engagements by Length (in weeks) and Engagements by Estimated Budget.

Prompts:
Required: Engagement Ending Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of key engagement information for all
engagements you have in the system with an engagement through date between a
specified date range. It will give you a complete overview of the engagements,
including graphs for Engagements by Length (in weeks) and Engagements by
Estimated Budget

Report Samples:
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VSE14 - Engagement Summary - Created Last
Week

Description:
This report provides a summary of key engagement information for all engagements
created during the last calendar week. Includes graphs for Engagements by Time to
Fill (in days) and Engagements by Length (in weeks).

Prompts:
Optional: None

When to run:
This report should be used to get a summary of key engagement information you have
in the system for all engagements created during the last calendar week. It will give
you a complete overview of the engagements, including graphs for Engagements by
Time to Fill (in days) and Engagements by Length (in weeks).

Report Samples:
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VSE20 - Engagement Detail

Description:
This report provides detailed information on selected engagements including key
attributes of the engagement and candidate, the active billing rules of the
engagement, an engagement extension summary and the most recent status change
history.

Prompts:
Optional: Engagement Status(es), Manager(s), Vendor(s)

When to run:
This report should be used to get detailed information on selected engagements you
have in the system. It will give you a complete overview of the engagement, including
key attributes of the engagement and candidate, the active billing rules of the
engagement, an engagement extension summary and the most recent status change
history.

Report Samples:
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VSE21 - Engagement Detail - Req ID(s)

Description:
This report provides detailed information on engagements for the specified requisition
id(s), including key attributes of the engagement and candidate, the active billing rules
of the engagement, an engagement extension summary and the most recent status
change history.

Prompts:
Required: Requisition ID(s)

When to run:
This report should be used to get detailed information on engagements you have in
the system for a specified requisition id(s). It will give you a complete overview of the
engagement, including key attributes of the engagement and candidate, the active
billing rules of the engagement, an engagement extension summary and the most
recent status change history.

Report Samples:
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VSE30 - Active Engagements List

Description:
This report provides a list of active engagements including comprehensive
engagement attribute information and engagement custom fields.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of active engagements you have in the system.
It will give you an overview of the engagement, including comprehensive engagement
attribute information and engagement custom fields.

Report Samples:
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VSE31 - Active Engagements Logistics List

Description:
This report provides a list of active engagements with the engagement logistics
information attached to the engagement.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of active engagements you have in the system.
It will give you an overview of the engagement, including logistics information and
engagement custom fields, if applicable.

Report Samples:
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VSE35 - Disengagements List

Description:
This report provides a list of engagements with an engagement through date between
a specified date range. Includes engagement, candidate, manager and vendor
information.

Prompts:
Required: Engagement Through Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of disengaged engagements you have in the
system with an engagement through date between a specified date range. It will give
you an overview of the engagement, including candidate, manager and vendor
information.

Report Samples:
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VSE36 - Disengagements List - Ending Next
Week

Description:
This report provides a list of engagements scheduled to end in the next calendar
week (based on the engagement through date). Includes engagement, candidate, and
manager and vendor information.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of engagements you have in the system
scheduled to end in the next calendar week (based on the engagement through date).
It will give you an overview of the engagement, including candidate, manager and
vendor information.

Report Samples:
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VSE40 - New Engagements List

Description:
This report provides a list of engagements starting between a specified date range,
including comprehensive engagement attribute information and engagement custom
fields.

Prompts:
Required: Engagement Start Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of engagements you have in the system
starting between a specified date range. It will give you a complete overview of the
engagement, including comprehensive engagement attribute information and
engagement custom fields, if applicable.

Report Samples:
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VSE41 - New Engagements List - Starting Next
Week

Description:
This report provides a list of engagements starting in the next calendar week (based
on current date) and includes comprehensive engagement attribute information and
engagement custom fields.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of engagements you have in the system
starting in the next calendar week (based on current date). It will give you a complete
overview of the engagement, including comprehensive engagement attribute
information and engagement custom fields, if applicable.

Report Samples:
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VSE42 - New Engagements List - by Engt
Created Date

Description:
This report provides a list of engagements created within the specified date range and
includes comprehensive engagement attribute information and engagement custom
fields.

Prompts:
Required: Engagement Created Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of engagements you have in the system
created for a specified date range. It will give you a complete overview of the
engagement, including comprehensive engagement attribute information and
engagement custom fields, if applicable.

Report Samples:
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VTE01 - Timesheet Overview

Description:
This report provides an aggregate view of the current status for all timesheets
submitted within a certain date range. It includes a list of top contributors of
submitted timesheets (by count of timesheets) by manager, vendor and requisition
class as well as a detailed breakdown of submitted timesheets by status for all
managers, vendors and root requisition classes.

Prompts:
Required: Timesheet Submitted Date Range
Optional: Manager(s), Vendor(s), Req Class(es)

When to run:
This report should be used to get an aggregate view of the current status for all
timesheets you have in the system submitted within a certain date range. It will give
you an overview of the timesheets, including a list of top contributors of submitted
timesheets (by count of timesheets) by manager, vendor and requisition class as well
as a detailed breakdown of submitted timesheets by status for all managers, vendors
and root requisition classes.

Report Samples:
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VTE02 - Timesheet Spend Overview

Description:
This report provides an aggregate view of the timesheet spend by current status for
all timesheets submitted within a certain date range. It includes a list of top
contributors of submitted timesheets (by total spend of timesheets) by manager,
vendor and requisition class as well as a detailed breakdown of submitted timesheets
by status for all managers, vendors and root requisition classes.

Prompts:
Required: Timesheet Submitted Date Range
Optional: Manager(s), Vendor(s), Req Class(es)

When to run:
This report should be used to get an aggregate view of the timesheets spend you have
in the system by current status for all timesheets submitted within a certain date
range. It will give you an overview of the timesheets, including a list of top
contributors of submitted timesheets (by total spend of timesheets) by manager,
vendor and requisition class as well as a detailed breakdown of submitted timesheets
by status for all managers, vendors and root requisition classes.

Report Samples:
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VTE03 - Timesheet Spend Overview with
Region

Description:
This report provides an aggregate view of the timesheet spend by current status for
all timesheets submitted within a certain date range. It includes a list of top
contributors of submitted timesheets (by total spend of timesheets) by region, vendor
and requisition class as well as a detailed breakdown of submitted timesheets by
status for all regions, vendors and root requisition classes.

Prompts:
Required: Timesheet Submitted Date Range
Optional: Region(s), Vendor(s), Req Class(es)

When to run:
This report should be used to get an aggregate view of the timesheet spend you have
in the system by current status for all timesheets submitted within a certain date
range. It will give you an overview of the timesheets, including a list of top
contributors of submitted timesheets (by total spend of timesheets) by region, vendor
and requisition class as well as a detailed breakdown of submitted timesheets by
status for all regions, vendors and root requisition classes.

Report Samples:
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VTE05 - Timesheet Next Approver

Description:
This report provides a view of timesheets in pending approval status for the purpose
of timesheet approval review.

Prompts:
Optional: Manager(s), Minimum TS Submitted Date/Time, Region Name(s)

When to run:
This report should be used to get a view of timesheets you have in the system in
pending approval status for the purpose of timesheet approval review. It will give you
an overview of the timesheets, including timesheet last action date and comments, if
applicable.

Report Samples:
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VTE10 - Timesheet Summary by Approved Date

Description:
This report provides a summary of timesheet information for all approved timesheets
having a timesheet approved date within the specified date range. Includes graphs for
Timesheets by Days to Submit and Timesheets by Days to Approve.

Prompts:
Required: Timesheet Approved Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of timesheet information you have in
the system for all approved timesheets having a timesheet approved date within the
specified date range. It will give you an overview of the timesheets, including graphs
for Timesheets by Days to Submit and Timesheets by Days to Approve.

Report Samples:
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VTE11 - Timesheet Summary by Submitted
Date

Description:
This report provides a summary of timesheet information for all timesheets submitted
within the specified date range. Includes graphs for Timesheets by Status and
Timesheets by Days to Submit.

Prompts:
Required: Timesheet Submitted Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of timesheet information you have in
the system for all timesheets submitted within the specified date range. It will give
you an overview of the timesheets, including graphs for Timesheets by Status and
Timesheets by Days to Submit.

Report Samples:
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VTE12 - Timesheet Summary by Week End
Date

Description:
This report provides a summary of timesheet information for all timesheets with a
week ending date within the specified date range. Includes graphs for Timesheets by
Status and Timesheets by Days to Submit.

Prompts:
Required: Timesheet Week End Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of timesheet information you have in
the system for all timesheets with a week ending date within the specified date
range. It will give you an overview of the timesheets, including graphs for Timesheets
by Status and Timesheets by Days to Submit.

Report Samples:
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VTE20 - Timesheet Details

Description:
This report provides a view of timesheet detail for all timesheets submitted between
the dates entered by the user for the purpose of timesheet review and approval.

Prompts:
Required: Timesheet Submitted Between Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a view of timesheet details you have in the system
for all timesheets submitted between a specific date range entered for the purpose of
timesheet review and approval. It will give you an overview of the timesheets,
including timesheet history.

Report Samples:
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VTE21 - Timesheet Details - TS ID(s)

Description:
This report provides a view of timesheet detail for a specific timesheet(s) for the
purpose of timesheet review and approval.

Prompts:
Required: Timesheet ID(s)

When to run:
This report should be used to get a view of timesheet details you have in the system
for a specific timesheet(s) for the purpose of timesheet review and approval. It will
give you an overview of the timesheets, including timesheet history.

Report Samples:
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VTE22 - Timesheet Details - Cand ID(s)

Description:
This report provides a view of timesheet detail for timesheets with TS End Date(s)
between the range entered by the user and the selected Cand ID(s).

Prompts:
Required: Timesheet End Between Date Range, Candidate ID(s)

When to run:
This report should be used to get a view of timesheet details you have in the system
within a specified timesheet end date(s) range and selected candidate ID(s). It will
give you an overview of the timesheets, including timesheet history.

Report Samples:
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VTE25 - Current Missing Timesheets

Description:
This report provides a visual summary of all candidates with timesheets missing for
any of the 8 most recent timesheet period end dates. It estimates the missing spend
amount based on either the average approved timesheet spend (if candidate has any
approved timesheets) or the calculated expected weekly hours multiplied by the
current client rate. If either "days per week" or "hours per day" values are missing, the
report will estimate the number of hours per week to multiply by the client rate,
based upon 8 hours per day and 5 days per week.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a visual summary of all candidates with missing
timesheets you have in the system for any of the 8 most recent timesheet period end
dates. It will give you a high level overview of the timesheets, including estimates of
the missing spend amount based on either the average approved timesheet spend (if
candidate has any approved timesheets) or the calculated expected weekly hours
multiplied by the current client rate. If either "days per week" or "hours per day"
values are missing, the report will estimate the number of hours per week to multiply
by the client rate, based upon 8 hours per day and 5 days per week.

Report Samples:
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VTE26 - Current Missing Timesheets by
Engagement

Description:
This report provides a visual summary of all engagement with timesheets missing for
any of the 8 most recent timesheet period end dates. Estimates the missing spend
amount based on either the average approved timesheet spend (if engagement has
any approved timesheets) or the calculated expected weekly hours multiplied by the
current client rate. If either "days per week" or "hours per day" values are missing, the
report will estimate the number of hours per week to multiply by the client rate,
based upon 8 hours per day and 5 days per week.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a visual summary of all engagement with missing
timesheets you have in the system for any of the 8 most recent timesheet period end
dates. It will give you a high level overview of the timesheets, including estimates of
the missing spend amount based on either the average approved timesheet spend (if
engagement has any approved timesheets) or the calculated expected weekly hours
multiplied by the current client rate. If either "days per week" or "hours per day"
values are missing, the report will estimate the number of hours per week to multiply
by the client rate, based upon 8 hours per day and 5 days per week.

Report Samples:
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VTE30 - Submitted Timesheet List

Description:
This report provides a list of timesheets submitted within a specified date range,
including comprehensive timesheet attribute information.

Prompts:
Required: Timesheet Submitted Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of submitted timesheets you have in the
system for a specified date range. It will give you an overview of the timesheets,
including status, billing rules, total spend and other comprehensive timesheet
attribute information.

Report Samples:
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VTE31 - Approved Timesheet List

Description:
This report provides a list of timesheets approved within a specified date range,
including comprehensive timesheet attribute information.

Prompts:
Required: Timesheet Approved Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of approved timesheets you have in the
system for a specified date range. It will give you an overview of the timesheets,
including billing rules, total spend and other comprehensive timesheet attribute
information.

Report Samples:
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VTE32 - Approved Timesheet List - by Week
Ending Date

Description:
This report provides a list of approved timesheets having a week ending date within a
specified date range, including comprehensive timesheet attribute information.

Prompts:
Required: Timesheet Week Ending Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of approved timesheets you have in the
system having a week ending date within a specified date range. It will give you an
overview of the timesheets, including billing rules, total spend and other
comprehensive timesheet attribute information.

Report Samples:
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VTE40 - Expense Overview

Description:
This report provides an aggregate view of the current status for all expense items
submitted within a certain date range. It includes a list of top contributors of
submitted expense items (by count of items) by vendor, manager and requisition class
as well as a detailed breakdown of submitted timesheets by status for all vendor,
manager and root requisition classes.

Prompts:
Required: Expense Submitted Date Range
Optional: Manager(s), Vendor(s), Req Class(es)

When to run:
This report should be used to get an aggregate view of the current status for all
expense items you have in the system submitted within a certain date range. It will
give you a high level overview of the expense items, including a list of top
contributors of submitted expense items (by count of items) by vendor, manager and
requisition class as well as a detailed breakdown of submitted timesheets by status
for all vendor, manager and root requisition classes.

Report Samples:
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VTE50 - Expense Summary by Approved Date

Description:
This report provides a summary of expense information for all expense items
approved within a specified date range. Includes graphs for expense items by Time to
Submit, expense items by Time to Vendor Acceptance, and expense items by Time to
Client Approval.

Prompts:
Required: Expense Approved Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of expense information for all approved
expense items you have in the system for a specified date range. It will give you an
overview of the expense items, including graphs for expense items by Time to Submit,
expense items by Time to Vendor Acceptance, and expense items by Time to Client
Approval.

Report Samples:
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VTE51 - Expense Summary by Submitted Date

Description:
This report provides a summary of expense information for all expense items
submitted within a specified date range. Includes graphs for expense items by Status
and Top 3 expense items by amount.

Prompts:
Required: Expense Submitted Date Range
Optional: Status(es), Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of expense information for all submitted
expense items you have in the system for a specified date range. It will give you an
overview of the expense items, including graphs for expense items by Status and Top
3 expense items by amount.

Report Samples:
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VTE60 - Expense Detail

Description:
This report provides a view of expense detail for all expenses submitted between the
date range entered by the user for the purpose of expense report review and
approval.

Prompts:
Required: Expense Submitted Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a view of expense detail for all submitted expenses
you have in the system within a specified date range for the purpose of expense
report review and approval. It will give you an overview of the expense items,
including expense amount by status, expense item type, description, and comment.

Report Samples:
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VTE61 - Expense Detail - Cand ID(s)

Description:
This report provides a view of expense detail for expense items submitted within the
Exp Date Range entered by the user and for selected Cand ID(s). Includes Dates for
Exp Submittal, Acceptance/Approval and Rejection.

Prompts:
Required: Expense Submitted Date Range, Candidate ID(s)

When to run:
This report should be used to get a view of expense detail for submitted expense
items you have in the system within a specified date range and selected Candidate
ID(s). It will give you an overview of the expense items, including dates for expense
submittal, acceptance/approval, rejection, and expense amount by status.

Report Samples:
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VTE70 - Approved Expense List

Description:
This report provides a list of expense items approved within a specified date range,
including comprehensive expense information.

Prompts:
Required: Expense Approved Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of approved expense items you have in the
system for a specified date range. It will give you an overview of the expense items,
including expense item status, amount and other comprehensive expense
information.

Report Samples:
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VTE71 - Submitted Expense List

Description:
This report provides a list of expense items submitted within a specified date range,
including comprehensive expense information.

Prompts:
Required: Expense Submitted Date Range
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a list of submitted expense items you have in the
system for a specified date range. It will give you an overview of the expense items,
including expense item status, amount and other comprehensive expense
information.

Report Samples:
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VTE80 - Engagement Spend Analysis

Description:
This report provides an analysis of spend for all timesheets and expenses approved
within a specified date range. Includes breakout by Vendor, Manager, and Root Req
Class.

Prompts:
Required: Timesheet/Expense Approved Date Range
Optional: Manager(s), Vendor(s), Req Class(es)

When to run:
This report should be used to get an analysis of spend for all approved timesheets
and expenses you have in the system for a specified date range. It will give you an
overview of the timesheet and expense total spend, including breakout by vendor,
manager, and root req class.

Report Samples:
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VTE81 - Engagement Spend by Vendor

Description:
This report provides a summary of timesheet and expense information, sectioned by
vendor, for all timesheets and expenses approved within a specified date range.

Prompts:
Required: Timesheet/Expense Approved Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a summary of all approved timesheet and expense
information you have in the system, sectioned by vendor, for a specified date range. It
will give you an overview of the timesheet and expense total spend, including a graph
for spend type.

Report Samples:

Page 168



Page 169



VTE82 - Engagement Spend by Manager

Description:
This report provides a summary of timesheet and expense information, sectioned by
manager, for timesheets and expenses approved within a specified date range.

Prompts:
Required: Timesheet/Expense Approved Date Range
Optional: Manager(s)

When to run:
This report should be used to get a summary of all approved timesheet and expense
information you have in the system, sectioned by manager, for a specified date range.
It will give you an overview of the timesheet and expense total spend, including a
graph for spend type.

Report Samples:
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VTE83 - Engagement Spend by Diversity
Category

Description:
This report provides a summary of engagement timesheet and expense spend
information by vendor grouped by vendor diversity category for spend approved within
a specified date range. Includes graphs for spend by vendor type (diverse / not
diverse) and spend by diversity type (minority owned, woman owned, both minority
and woman owned).

Prompts:
Required: Timesheet/Expense Approved Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a summary of engagement approved timesheet and
expense spend information you have in the system, by vendor grouped by vendor
diversity category for a specified date range. It will give you an overview of the
timesheet and expense total spend, including graphs for spend by vendor type
(diverse / not diverse) and spend by diversity type (minority owned, woman owned,
both minority and woman owned).

Report Samples:
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VTE84 - Vendor Spend by Diversity Category
(SOW & Contingent)

Description:
This report provides a summary of Contingent and Statement of Work spend
(timesheet, expense, fees and milestone) information by vendor grouped by vendor
diversity category for spend approved within a specified date range. Includes graphs
for spend by vendor type (diverse / not diverse) and spend by diversity type (minority
owned, woman owned, both minority and woman owned).

Prompts:
Required: Spend Approved Date Range
Optional: Vendor(s)

When to run:
This report should be used to get a summary of Contingent and Statement of Work
approved spend (timesheet, expense, fees and milestone) information you have in the
system, by vendor grouped by vendor diversity category for a specified date range. It
will give you an overview of all the approved total spend, including graphs for spend
by vendor type (diverse / not diverse) and spend by diversity type (minority owned,
woman owned, both minority and woman owned).

Report Samples:
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VMC01 - Vendor Scorecard

Description:
This report provides a comprehensive view of the selected vendor's performance
during a specified time period, including: reqs received and candidates submitted;
candidate submittal quality; engaged candidate quality; candidate, timesheet and
expense submittal e�ciency; and comparative rate analysis.

Prompts:
Required: Vendor, Performance Date Range

When to run:
This report should be used to get a comprehensive view of the selected vendor's
performance during a specified time period. It will give you a complete overview of
the vendor’s performance, including reqs received and candidates submitted,
candidate submittal quality, engaged candidate quality, candidate timesheet and
expense submittal e�ciency, and comparative rate analysis.

Report Samples:
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VMC02 - Vendor Scorecard Companion

Description:
This report provides a convenient view of the raw data used in preparation of the
Vendor Scorecard. Use this report to research results presented for a particular
vendor via the Vendor Scorecard by selecting the same vendor and performance
period on this report.

Prompts:
Required: Vendor, Performance Date Range

When to run:
This report should be used to get a view of raw data used in preparation of the
Vendor Scorecard. It will give you an overview of data to research results presented
for a particular vendor via the Vendor Scorecard by selecting the same vendor and
performance period on this report.

Report Samples:
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VMC03 - Vendor Scorecard - Last Month

Description:
Provides a comprehensive view of the selected vendor's performance during the last
calendar month, including: reqs received and candidates submitted; candidate
submittal quality; engaged candidate quality; candidate, timesheet and expense
submittal e�ciency; and comparative rate analysis.

Prompts:
Required: Vendor

When to run:
This report should be used to get a comprehensive view of the selected vendor's
performance during the last calendar month. It will give you a complete overview of
the vendor’s performance, including reqs received and candidates submitted,
candidate submittal quality, engaged candidate quality, candidate timesheet and
expense submittal e�ciency, and comparative rate analysis.

Report Samples:

Page 184



Page 185



VMC10 - Vendor Specialization

Description:
Provides an overview of the total number of candidates, broken out by current status,
submitted within a specified date range for the specified vendor(s). Includes a
summary of the most active requisition classes for the selected vendor(s) based on
the number of candidates submitted and the number of those candidates ultimately
engaged.

Prompts:
Required: Candidate Submitted Date Range, Vendor(s)

When to run:
This report should be used to get an overview of the total number of submitted
candidates you have in the system, broken out by current status, within a specified
date range for the specified vendor(s). It will give you a high level overview of the
candidate statuses, including overall counts, top requisition classes by candidate
submitted and engaged.

Report Samples:
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VMC11 - Requisition Class Specialization

Description:
Provides an overview of the total number of candidates, broken out by current status,
submitted within a specified date range for the specified requisition class(es).
Includes a summary of the most active vendors based on the number of candidates
submitted and the number of those candidates ultimately engaged against the
selected requisition class(es).

Prompts:
Required: Candidate Submitted Date Range, Level 1 Req Class(es)

When to run:
This report should be used to get an overview of the total number of submitted
candidates you have in the system, broken out by current status, within a specified
date range for the specified requisition class(es). It will give you a high level overview
of the candidate statuses, including overall counts, top vendors by candidate
submitted and engaged.

Report Samples:
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VMC15 - Year-to-Date Diverse Vendor Analysis

Description:
For all active Vendors - what is the ratio of diverse to non-diverse vendors for
candidate submittal, engagements, and spend for the current year to date. Provides a
year-to-date analysis of active diverse vendors compared to non-diverse vendors,
including comparison of candidate submittals, engagements and total spend. Also
includes a summary of year-to-date data for all diverse vendors.

Prompts:
Required: None

When to run:
This report should be used to get an overview of the ratio of diverse to non-diverse
vendors you have in the system for candidate submittal, engagements, and spend for
the current year to date. It will give you an overview of the vendors' diverse to
non-diverse ratio, as well as top diverse vendors in spend and top diverse vendors in
engagement.

Report Samples:
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VMC20 - Requisition Cycle Time Summary

Description:
Provides a summary of requisitions filled within a specified date range and shows the
total time to fill and time by four key process stages (req created to vendor received;
vendor received to candidate submitted; candidate submitted to candidate selected;
and candidate selected to candidate engaged) for the candidates engaged for each
requisition.Includes summary graphs for time to fill and average days in each process
stage.

Prompts:
Required: Candidate Engagement Date Range
Optional: Manager(s), Vendor(s), Candidate Submitter Org Name

When to run:
This report should be used to get a summary of filled requisitions you have in the
system within a specified date range, for the purpose to find the total time to fill. It
will give you an overview of the requisition, as well as charts for time to fill and
average days per cycle.

Report Samples:
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VMC21 - Requisition Cycle Time Summary with
Req Class

Description:
Provides a summary of requisitions filled within a specified date range and shows the
total time to fill and time by four key process stages (req created to vendor received;
vendor received to candidate submitted; candidate submitted to candidate selected;
and candidate selected to candidate engaged) for the candidates engaged for each
requisition.Includes summary graphs for time to fill and average days in each process
stage.

Prompts:
Required: Candidate Engagement Date Range
Optional: Manager(s), Requisition Class(es)

When to run:
This report should be used to get a summary of filled requisitions you have in the
system within a specified date range for the purpose to find the total time to fill by
req class. It will give you an overview of the requisition, as well as charts for time to
fill and average days per cycle.

Report Samples:
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VMC30 - Budget Audit Summary - Currently
Active

Description:
Provides an audit summary of all currently active engagements, analyzing the actual
spend to date against the overall budget for the engagement as well as against the
estimated run-rate by week based on the overall budget. Identifies engagements over
budget, over the estimated run rate, on target and under budget.

Prompts:
Required: None

When to run:
This report should be used to get a summary of all currently active engagements you
have in the system, to audit actual spend or estimated run-rate vs overall budget. It
will give you an overview of the engagement spend and budget, as well as charts for
Engagements by Budget / Run Rate and Engagements Over Budget.

Report Samples:
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VMC31 - Budget Audit Summary - Active
Between

Description:
Provides an audit summary of all engagements active between the specified date
range, analyzing the actual spend to date against the overall budget for the
engagement as well as against the estimated run-rate by week based on the overall
budget. Identifies engagements (including graphs) that are over budget, over the
estimated run rate, on target and under budget.

Prompts:
Required: Engagement Date Range

When to run:
This report should be used to get a summary of active engagements you have in the
system between a specified date range, to audit actual spend or estimated run-rate
vs overall budget. It will give you an overview of the engagement spend and budget,
as well as charts for Engagements by Budget / Run Rate and Engagements Over
Budget.

Report Samples:
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VMC40 - Candidate Length of Stay Audit
Summary

Description:
Provides a summary of candidates either over or at risk (within 10%) of being over a
specified length of stay threshold, based upon the Engagement Start Date compared
to the current date. Includes graphs for Candidates by % Over Threshold and
Candidates Over Threshold by Engagement Weeks Remaining.

Prompts:
Required: Length of Stay Threshold (in weeks)

When to run:
This report should be used to get a summary of candidates you have in the system, to
audit their length of stay based on the engagement start date vs the current date. It
will give you an overview of the candidate length of stay, as well as tables for
candidates at risk, and over threshold.

Report Samples:
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VMC41 - Candidate Conversion Summary

Description:
Provides a summary of candidates with a disengagement status of Hired out of all
candidates disengaged within a specified date range. Includes graphs for Candidates
by Disengaged Status (hired vs. other) and for Candidates by Length of Engagement
(in months) before conversion.

Prompts:
Required: Engagement End Date Range

When to run:
This report should be used to get a summary of candidates you have in the system
within a specified date range, to analyze conversion rates. It will give you an overview
of the candidates, as well as charts for disengagement summary and length of
engagements in months prior to converting.

Report Samples:
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VMC50 - Rate Analysis - Req Class

Description:
Provides an aggregate view of the rates by requisition class for all candidates
submitted or actively engaged within a specified date range. Includes a list of top
contributors of lowest level and parent req classes as well as a detailed breakdown of
all rates by req classes.

Prompts:
Required: Candidate Submittal / Engagement Date Range
Optional: Vendor(s), Req Class(es)

When to run:
This report should be used to get an aggregate view of the rates you have in the
system by req class within a specified date range, to analyze rates. It will give you an
overview of the requisition class(es), as well as breakdowns of rates by req class and
parent req class rates by vendor.

Report Samples:
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VMC51 - Rate Analysis - Vendors

Description:
Provides an aggregate view of the rates by vendor for all candidates submitted or
actively engaged within a specified date range. Includes a summary of top vendors
(based on candidate volume) as well as a detailed breakdown of all rates by vendors.
This report requires accurate entry of the expected hours per day and days per week
that a contractor is expected to perform.

Prompts:
Required: Candidate Submittal / Engagement Date Range
Optional: Vendor(s), Parent Req Class(es)

When to run:
This report should be used to get an aggregate view of the rates you have in the
system by vendors within a specified date range, to analyze rates. It will give you an
overview of the vendor(s) rates, as well as breakdowns of vendor rates by req class
and vendor rates by parent req class.

Report Samples:
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VMC60 - Budget to Actual - Active Between

Description:
This report shows a listing of all workers and total approved spend compared to
budget amount within an active engagement timeframe.

Prompts:
Required: Active Between Date Range
Optional: Manager(s)

When to run:
This report should be used to get an overview of the workers budget and total
approved spend you have in the system within a specified date range, to analyze
budgets. It will give you an overview of the spend threshold by manager, as well as a
list of candidates with their projected remaining spend.

Report Samples:
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VMC70 - Client Overview

Description:
Total Spend by Category shows the overall total spend (timesheets and expenses)
along with the number of workers; details the top 10 vendors, managers, req classes,
and locations for total spend amounts for a period of time. Engaged Candidate Detail
breaks down candidates with timesheet information.

Prompts:
Required: Invoice Date Range

When to run:
This report should be used to get an overview of total spend you have in the system
by category within a specified date range, to analyze spend. It will give you an
overview breakdown of total spend by top 10 vendors, managers, req classes, and
locations. As well as a list of engaged candidates details with timesheet information.

Report Samples:
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VMC80 - Manager Dashboard

Description:
Provides a summary of key engagement information for all currently active
engagements. Includes graphs for Engagements by Length (in weeks) and
Engagements by Estimated Budget.

Prompts:
Optional: Manager(s), Vendor(s)

When to run:
This report should be used to get a summary of key engagement information for all
currently active engagements you have in the system. It will give you a high level
overview dashboard statistics including active engagement count, total approved
spend, and total requisition count. As well as graphs for engagement length in weeks,
top 10 current engagement spend by vendor, and timesheet count by spend.

Report Samples:
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VMC90 - Vendor Scoreboard

Description:
Provides a comprehensive view of selected vendor operations during an assigned time
period.

Prompts:
Required: Performance Date Range
Optional: Vendor(s)

When to run:
This report should be used to get an overall view of vendor operation activities within
a specified date range. It will give you an overview of the vendors engagement stats,
candidate submittal activity, and candidate quality.

Report Samples:
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VMC91 - Vendor Scoreboard with Prompt KPIs

Description:
Provides a comprehensive view of selected vendor operations during an assigned time
period. The report includes definable key performance indicators to measure vendor
performance levels.

Prompts:
Required: Performance Date Range
Optional: Vendor(s), Number of Bad Disengagement High and Low, Number of
Candidates Interviewed High and Low, Percentage of Selected Candidates vs
Submittal High and Low, Percentage of Requisitions with Submittal High and Low,
Percentage of Requisitions with No Submittal High and Low, Percentage of Program
Spend high and Low

When to run:
This report should be used to get an overall view of vendor operation activities
against defined key performance indicators within a specified date range to analyze
vendor performance. It will give you an overview of the vendors engagement stats,
candidate submittal activity, and candidate quality.

Report Samples:
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VPR01 - Project Requisition Summary

Description:
Provides a summary of key information for project requisitions currently in the
specified status for the selected locations and approval process users. Includes
graphs for Project Requisitions by Project Length and Project Requisitions by
Estimated Project Budget.

Prompts:
Optional: Project Req Status(es), Project Work Location(s), Approval Process User(s)

When to run:
This report should be used to get a summary of information for project requisition
you have in the system. It will give you a complete overview of the project requisition,
including status and estimated budget. As well as graphs for project requisition by
project length, and project requisition by estimated project budget.

Report Samples:
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VPR01 - Service Requisition Summary

Description:
Provides a summary of key information for service requisitions currently in the
specified status for the selected locations and approval process users. Includes
graphs for Service Requisitions by Project Length and Service Requisitions by
Estimated Project Budget.

Prompts:
Optional: Service Req Status(es), Work Location(s), Approval Process User(s)

When to run:
This report should be used to get a summary of information for service requisition
you have in the system. It will give you a complete overview of the service requisition,
including status and estimated budget. As well as graphs for service requisition by
project length, and service requisition by estimated project budget.

Report Samples:
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VPR10 - Service Requisition Detail

Description:
Provides detailed information on selected service requisitions including key attributes
of the service requisition, project contacts, dates, approval history and proposal
summary.

Prompts:
Optional: Service Req Status(es), Work Location(s)

When to run:
This report should be used to get detailed information on service requisitions you
have in the system. It will give you an overview of the service requisition details,
including status dates, approval history, and proposal summary.

Report Samples:
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VPR11 - Service Requisition Detail - Req ID(s)

Description:
Provides detailed information on selected service requisitions including key attributes
of the service requisition, project contacts, dates, approval history and proposal
summary.

Prompts:
Required: Service Req ID(s)

When to run:
This report should be used to get detailed information for specific service
requisition(s) you have in the system. It will give you an overview of the service
requisition details, including status dates, approval history, and proposal summary.

Report Samples:
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VPR20 - Service Engagement Summary

Description:
Provides a summary of key information for service engagements currently in the
specified status for the selected location(s) and vendor(s). Includes graphs for Service
Engagements by Project Length and Service Engagements by Estimated Project
Budget.

Prompts:
Optional: Service Engt Status(es), Work Location(s), Vendor(s)

When to run:
This report should be used to get a summary of information for service engagement
you have in the system. It will give you a complete overview of the service
engagement, including status, total budget, and approved invoices. As well as graphs
for service engagements by project length, and service engagements by estimated
project budget.

Report Samples:
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VPR30 - Service Engagement Detail

Description:
Provides detailed information on selected service engagements including key
attributes of the service engagement, approval history, project scope, and service
invoice summary.

Prompts:
Optional: Service Engt Status(es), Work Location(s), Vendor(s)

When to run:
This report should be used to get detailed information on service engagements you
have in the system. It will give you an overview of the service engagement/proposal
details, approval history, project scope and service invoice summary.

Report Samples:
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VPR31 - Service Engagement Detail - Req ID(s)

Description:
Provides detailed information on selected service engagements including key
attributes of the service engagement, approval history, project scope, and service
invoice summary.

Prompts:
Required: Service Req ID(s)

When to run:
This report should be used to get detailed information for specific service
engagement(s) you have in the system by service requisition ID(s). It will give you an
overview of the service engagement/proposal details, approval history, project scope
and service invoice summary.

Report Samples:
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VCD01 - Active User Overview

Description:
Provides summary counts of active users broken out by application authority level as
well as reporting user type and data access level by application authority level.

Prompts:
Optional: None

When to run:
This report should be used to get a summary count of application authority level and
reporting user type for active users you have in the system. It will give you a sum
count of active users for each application authority level. As well as reporting user
type and data access level by application authority level

Report Samples:
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VCD02 - Active User Summary

Description:
Provides a summary of key information on active users defined in the system.
Includes graphs for Users by Authority Level and Users be Reporting User Level and
Data Visibility setting (All Data access or A�liated Only data access)

Prompts:
Optional: None

When to run:
This report should be used to get a summary for active users you have in the system.
It will give you an overview of the user’s information. As well as graphs for users by
authority level, and users by report permission and data visibility settings.

Report Samples:
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VCD10 - User List

Description:
Provides a list of comprehensive attributes and information (including user custom
fields) for users having the selected status(es) and authority level(s).

Prompts:
Optional: Status(es), Authority Level(s)

When to run:
This report should be used to get a list of users you have in the system. It will give
you an overview of the user’s information. Including configured settings and custom
fields related to the user.

Report Samples:
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VCD15 - Location List

Description:
Provides a list of comprehensive attributes and information for all active locations
configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active locations you have in the system. It
will give you an overview of the location information. Including associated region and
group name.

Report Samples:
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VCD20 - Project List

Description:
Provides a list of comprehensive attributes and information for all active top level
(level 0) projects configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active top level (level 0) projects you have
in the system. It will give you an overview of the project information, including the
fully qualified path.

Report Samples:
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VCD21 - Project List - 2 Levels

Description:
Provides a list of comprehensive attributes and information for all active top level
(level 0) and second level (level 1) projects configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active projects you have in the system for
up to the second level (level 1). It will give you an overview of the project information,
including the fully qualified path.

Report Samples:
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VCD22 - Project List - 3 Levels

Description:
Provides a list of comprehensive attributes and information for all active top (level 0),
second (level 1) and third level (level 2) projects configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active projects you have in the system for
up to the third level (level 2). It will give you an overview of the project information,
including the fully qualified path.

Report Samples:
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VCD25 - Requisition Class List - 2 Levels

Description:
Provides a list of comprehensive attributes and information for all active top level
(level 0) and second level (level 1) requisition classes configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active requisition classes you have in the
system for up to the second level (level 1). It will give you an overview of the
requisition class information, including the hourly high and low rates.

Report Samples:
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VCD26 - Requisition Class List - 3 Levels

Description:
Provides a list of comprehensive attributes and information for all active top level
(level 0), second (level 1) and third level (level 2) requisition classes configured in the
system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active requisition classes you have in the
system for up to the third level (level 2). It will give you an overview of the requisition
class information, including the hourly high and low rates.

Report Samples:
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VCD27 - Requisition Class List - 4 Levels

Description:
Provides a list of comprehensive attributes and information for all active top level
(level 0), second (level 1), third (level 2) and fourth level (level 3) requisition classes
configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active requisition classes you have in the
system for up to the fourth level (level 3). It will give you an overview of the
requisition class information, including the hourly high and low rates.

Report Samples:
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VCD30 - Cost Center List

Description:
Provides a list of comprehensive attributes and information for all active cost centers
configured in the system.

Prompts:
Optional: None

When to run:
This report should be used to get a list of active cost centers you have in the system.
It will give you an overview of the cost center information, including cost center
manager name.

Report Samples:
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VCD35 - Vendor List

Description:
Provides a list of comprehensive attributes and information for all vendors configured
in the system for the selected vendor status(es).

Prompts:
Required: Status(es)

When to run:
This report should be used to get a list of vendors you have in the system. It will give
you an overview of the vendor information, including contract tier, perm tier, and
custom fields.

Report Samples:
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VPN01 - User Privacy Notice Current Status

Description:
The report provides a summary count of users by privacy notice status. It includes an
option to limit the users returned to the report by the last logon date of the user. It
also includes a breakdown of individual users that are in each status.

Prompts:
Optional: User Login As Of Date

When to run:
This report should be used to get a summary count of users you have in the system
by privacy notice decision. It will give you an overview of the user’s decision to the
privacy notice, including a graph for current status breakdown.

Report Samples:
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VPN10 - User Privacy Notice Action History

Description:
The report provides the history of actions taken by users on privacy notices. It
includes an option to limit the results by user.

Prompts:
Optional: User ID(s)

When to run:
This report should be used to get a history of privacy notices actions by users you
have in the system. It will give you a history of the user’s decisions to the privacy
notice, including the privacy notice name and version.

Report Samples:
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VPN20 - User Views of Remove Account
Instructions

Description:
The report provides the list of users who viewed the instructions on how to request
removal of personal data as of current date or entered date range.

Prompts:
Optional: Instructions Viewed Date Range

When to run:
This report should be used to get a list of users you have in the system who viewed
the instructions on how to request removal of personal data. It will give you an
overview of the user, including the date and time the removal instructions were
viewed. As well as a graph for the current status of users viewing the removal
instructions.

Report Samples:
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