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CAI Resume Template
District of Columbia STaR2 Contract  ·  Managed by CAI
	Instructions:  Use this CAI letterhead template for all submissions. Remove ALL candidate contact information (phone, email, full mailing address), but populate the Location (City, State) field above — this improves resume-parsing accuracy. List the candidate's actual years of experience for each required and desired skill. Replace each bracketed prompt with the candidate's information and delete this instruction box before submitting.



CAI Program Contact (Please include only the name of the Contract Manager in the Job Requisition from the VMS)
Todd Grimmett
Office: 202-741-8548
Mobile: 202-550-7951
Email: todd.grimmett@cai.io

Adasia Clark
Mobile: 202-431-2985
Email: adasia.clark@cai.io

Nicole Traeger
Mobile: 202-718-1974
Email: Nicole.Traeger@cai.io

<INSERT Candidate's Full Name>
<INSERT Location: City, State>
Professional Summary
<Brief summary of the candidate's relevant background and expertise>
Skills & Years of Experience
<List each required and desired skill from the requisition with the candidate's actual years of experience>
	Skill
	Years of Experience

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


Employment History
<List candidate's relevant employment history — employer, title, dates, and key responsibilities/achievements>
Education & Certifications
<List candidate's education background and any relevant professional certifications>
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