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Electronic Right to Represent (E-RTR)
New Mexico IT Managed Services Provider Program  ·  Managed by CAI
	How to use this template:  Copy the subject line and body below into an email to your candidate, update the bracketed fields, and attach the required/desired skills table. The candidate must reply on the original thread. Save the entire thread (with attachments) as a single PDF and upload it to the candidate's Vector profile before submitting.



	1   Insert the Following Into the Email Subject (Update Bracketed Text)


AGENCY NAME – REQ TITLE AND ID #

	2   Copy, Paste and Update the Following in the Email Body


Right to Represent Acknowledgement
By inserting my full legal name below, I acknowledge and agree that [VENDOR NAME] has the sole right to represent me in matters of work assignment relating to the State of New Mexico's IT Managed Services Provider Program (NASPO ValuePoint Master Agreement #22PSX0086AA; New Mexico Participating Addendum #21-00000-22-00042AA) by submitting my professional resume to the Program's Managed Service Provider, Computer Aid, Inc., for the requirement identified below.
I also acknowledge and verify that all the information contained in my resume related to my technical credentials is accurate and is based on educational training and professional experience obtained throughout my career.
I also acknowledge and verify that the details included in the table located below, which pertain to my applicable years of experience for this specific position, reflect my actual work experience, and have not been embellished in any way.
[INSERT TABLE HERE INCLUDING ALL REQUIRED / DESIRED SKILLS ASSOCIATED WITH THIS REQUISITION, SO THE CANDIDATE CAN LIST THEIR ACTUAL YEARS OF EXPERIENCE]
	Required / Desired Skill
	Required?
	Years of Exp.

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


VMS Requirement Number and Title (including Name of Agency):
 
Candidate Full Legal Name:
 

	3   Send & Capture



1. Email the completed template (with the skills table attached) to the candidate.
1. Once the candidate responds via email — replying on the original thread — agreeing with your representation and providing their full legal name as it appears on government-issued ID, save the entire email thread as a single PDF document.
1. Upload the PDF to the candidate's Vector (VMS) profile before submitting.
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