Utah Posting Blueprint (SimplifyVMS)
1. Posting Summary
	Field
	Value

	MSSOW #
	[Enter MSSOW number]

	Requisition / Posting Title
	[Enter title]

	Agency / Department
	[Enter agency/department]

	Work Type
	[Staff Augmentation / SOW Milestone / Other]

	Candidate Location Preference (Local/Non‑Local?)
	[Select option and define travel expectations if applicable]


2. Schedule
	Milestone
	Date/Time (MT)

	Posting End (7 calendar days after start)
	[Enter date]

	Interview Day 1
	[Enter date]

	Interview Day 2
	[Enter date]

	Award Notification
	[Enter date]


3. Candidate & Supplier Parameters
• Submission Limit: SimplifyVMS default allows two (2) candidates per supplier per posting.
• Subcontracting: [Not permitted / One layer allowed] – select per posting.
• Right to Represent (E‑RTR): Required; upload to the candidate’s Compliance section in SimplifyVMS.
• Resume: Use CAI resume template; remove candidate contact information; map experience to required/desired skills.
• Candidate Contact Information: Provide valid candidate email and direct phone number (not supplier’s information).  Candidates will not be considered without complete and accurate contact information.


4. Minimum Mandatory Requirements (MMR)
Define the non‑negotiable requirements. Suppliers must complete all MMR fields in SimplifyVMS; non‑compliant submissions will not be presented for client review.
	MMR #
	Requirement
	Notes/Examples

	MMR 1
	[Describe requirement]
	[e.g., certification, years of experience, clearance]

	MMR 2
	[Describe requirement]
	[e.g., certification, years of experience, clearance]

	MMR 3
	[Describe requirement]
	[e.g., certification, years of experience, clearance]

	MMR 4
	[Describe requirement]
	[e.g., certification, years of experience, clearance]

	MMR 5
	[Describe requirement]
	[e.g., certification, years of experience, clearance]


5. Required & Preferred Skills
	Skill/Competency
	Required or Preferred
	Years / Notes

	[Skill name]
	[Required/Preferred]
	[Years/Details]

	[Skill name]
	[Required/Preferred]
	[Years/Details]

	[Skill name]
	[Required/Preferred]
	[Years/Details]

	[Skill name]
	[Required/Preferred]
	[Years/Details]

	[Skill name]
	[Required/Preferred]
	[Years/Details]


6. Supplier Submission Package (Checklist)
□ Candidate resume (CAI template, no contact information or reference to supplier)
□ Completed E‑RTR (uploaded to Compliance)
□ Completed MMR responses in SimplifyVMS
□ Any required forms listed in Attachments (e.g., background/drug test acknowledgements)


7. Scoring Framework
Cost contributes 20% of the overall score by default; technical factors comprise the remaining 80%. Example as follows:
	Criterion
	Weight %
	Details

	Cost
	20
	[System‑generated based on submitted rate]

	Experience & Skills Match
	40
	[Map to required/desired skills]

	Domain/Agency Fit
	20
	[Relevant public sector/agency experience]

	Interview/Assessment
	20
	[Panel scoring using DTS scorecard]


8. Compliance, Policies & Disclosures
• Drug Testing: A 10‑panel drug screen is required for Executive Branch agency scopes of work; only passing resources may be onboarded.
• Code of Conduct & Acceptable Use: When work occurs at State facilities or on State systems, resources must comply with DTS policies (Code of Conduct; Acceptable Use).
• Background Checks: As defined by the requisition and State policy; suppliers are responsible for ensuring completion prior to start.
• Subcontracting: Only one layer allowed.
9. Attachments & References
• E‑RTR Template (Utah)
• CAI Resume Template (Utah)
• DTS Policies: Code of Conduct; Acceptable Use; Drug‑Free Workplace
• Supplier Agreement (Staff Aug / SOW) – latest approved version
10. Contacts
	Role
	Contact

	CAI Account Manager
	[Name, phone, email]

	Utah MSP Help Desk
	Utah.Help@cai.io
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