	CAI  Utah IT MSP Contract — Candidate Cover Sheet
	Managed Services Program


	⚠  REQUIRED FOR ALL IT STAFF AUGMENTATION POSITIONS — Attach this COVER LETTER fully completed, as an additional attachment in SimplifyVMS along with the formatted Resume on CAI letterhead and the ERTR. You should have three attachments for every submission. Incomplete submissions will be rejected from consideration.



	1  |  Req & Resource Details



	Posting / Req Number:  Click or tap here to enter text.
	Agency Name:  Click or tap here to enter text.

	Candidate Full Legal Name:  Click or tap here to enter text.
	Current Location (City, State):  Click or tap here to enter text.

	Available for In-Person Interview:  [ Yes ]     [ No ]
	Employment Type:  [ W-2 Employee ]  [ 1099 / Corp-to-Corp ]  [ Subcontractor ]

	Sub-Vendor Name (or '1099 Direct' / 'W-2 Direct'):  Click or tap here to enter text.
	Earliest Available Start Date:  Click or tap to enter a date.



	2  |  Subcontracting Acknowledgement



I UNDERSTAND THAT CAI LIMITS SUB-VENDOR USAGE TO ONLY ONE (1) LEVEL OF SUBCONTRACTING AND CERTIFY THAT ONE LEVEL OF SUB-VENDOR RELATIONSHIP WILL BE USED FOR THIS ENGAGEMENT (SHOULD THE RESOURCE BE SELECTED). I FURTHER UNDERSTAND THAT VIOLATION OF THIS PROGRAM REQUIREMENT MAY RESULT IN REMOVAL FROM THE PROGRAM.
Vendor Acknowledges:  [ Yes, I confirm one level of subcontracting ]
Note: It is the vendor's responsibility to ensure compliance with IRS regulations when utilizing a candidate as a 1099 contractor vs W-2 employee.

	3  |  Candidate Qualifications



Key engagements / projects in the last two (2) years:  Click or tap here to enter text.



Has the candidate ever worked at the State of Utah?  [ Yes ]     [ No ]
  If yes — Department / Division:  Click or tap here to enter text.
  If yes — Dates of employment at the State:  Click or tap here to enter text.

Has the candidate worked on similar State Government initiatives in other states (outside of Utah)?  Click or tap here to enter text.



Describe how the candidate's past work experience relates to this specific position:  Click or tap here to enter text.




Recruiter Notes (internal observations, vetting summary):  Click or tap here to enter text.



	4  |  Candidate Interest & Competing Offers



Why is your candidate interested in this position?  Click or tap here to enter text.



How does this role compare to other options? Where is the candidate in other active processes / offers?  Click or tap here to enter text.



	5  |  Availability Confirmation



	The offer-to-start process is approximately 30 days. If selected, the background check and onboarding add an additional 2 weeks. Please ensure your candidate understands and accepts this timeline before submitting.



Candidate understands the offer process is approximately 30 days:  [ Yes ]     [ No ]
Candidate understands background check and onboarding adds ~2 weeks:  [ Yes ]     [ No ]

Explain your candidate's availability and why this person can/will wait 6–8 weeks before starting:  Click or tap here to enter text.



Planned time off in the next 6 months (vacations, events, obligations):  Click or tap here to enter text.


	6  |  Electronic Right to Represent (E-RTR)



	The E-RTR email thread (including all attachments) must be saved as a PDF and uploaded to the candidate's VMS profile prior to submission. Submissions without a completed E-RTR will not be considered.



By completing the E-RTR process, the candidate confirms ALL of the following:
✓  The above-named vendor has the sole and exclusive right to represent this candidate for the identified Utah IT MSP Contract requirement.
✓  All resume information regarding technical credentials is accurate and based on actual educational training and professional experience.
✓  The skills/experience table attached to the E-RTR email reflects actual work history and has not been embellished in any way.
✓  The candidate's full legal name (as provided below) matches their government-issued identification exactly.

	Candidate Full Legal Name (as on govt-issued ID):  Click or tap here to enter text.
	VMS Requirement Number & Title:  Click or tap here to enter text.

	E-RTR Email Date Sent to Candidate:  Click or tap here to enter text.
	E-RTR Email Date Confirmed by Candidate:  Click or tap here to enter text.



E-RTR PDF (full email thread + attachments) uploaded to VMS profile:  [ Yes ]     [ No ]

	Vendor Representative Name
	Date Submitted
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